OUTLOOK QuickModules Install
STEP 1: Activate Developer tab
Go to File->Options
[image: ]
Go to Customize Ribbon and Activate Developer Tab
[image: ]
You will now have it on your main Ribbon
[bookmark: _GoBack][image: ]
DONE
	

STEP 2 : Import the userforms Developer tab
EXTRACT in a folder in your deskop the QuickModules.Zip file you downloaded 
Select Developer tab and go to Virtual Basic
[image: ]
File->Import file
[image: ]
IMPORT the following files you uncompressed:
-QuickJumpForm.frm
-QuickMoveForm.frm
-QuickModulesStart.bas
They should appear in outlook developer
[image: ]

DONE, THE MODULES ARE NOW INSTALLED


STEP 3: START THE MACCROS EASILY
In your main outlook window go on top-right and click the little down arrow ->More commands
OR go to File->Options
[image: ]
In Quick Access toolbar In the left list choose Macros
[image: ]
Select “QuickJumpSub” and Add it to the right
[image: ]
REPEAT this Step 3 for QuickMoveSub
Select, click on Modify, and select an icon (Here Filter for QuickMove and Folder for QuickJump) and customize name if needed.
[image: ]
Validate
DONE, THE MACCROS WILL NOW BE AVAILABLE ON QUICK ACCESS RIBBON ON TOP OF YOUR OUTLOOK MAIN WINDOW





INFO : USAGE
For complete usage procedure, please refer to the “Outlook_QuickModules_Use.docx” file
The icons of the two modules are now accessible on top
[image: ]
You can activate them by clicking on them or pressing ALT Then NUM (visible on top after pressing Alt)
[image: ] e.g. in this case ALT then 1/2 (filter and folder icons)

(OPTIONAL) STEP 4 : ORGANIZE YOUR EMAILS IN A CONVERSATION VIEW
If you didn’t before I recommend you use the Conversation view of Outlook to organize emails in conversations and be able to move whole conversations at once.
Click on view tab, then Show as conversation and Apply to all folders.
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